
Date:    January 1, 2000
To:       Whom It May Concern (LabCorp Representative) 
From:   Jane Doe
RE:      Phlebotomist Proposal

Summary: The overall goal I have for this endeavor is to collaborate with LabCorp and work as a

Traveling Phlebotomist in order to provide at home care services for those who are unable to 

leave their homes; whether it is due to medical or weather related issues. I acknowledge that 

most of my clients will more than likely be in the elderly age range. As a Phlebotomist, my 

duties will include collecting samples, such as urine and blood, so it can be tested for diseases, 

disorders, infections, and to check vitamin levels as well.

Work Site: Since I will be a Traveling Phlebotomist, most of work will take place within the 

client’s home.  I will probably also have to report to LabCorp on a regular basis in order to 

obtain client information and to report findings. I will be maintaining the upmost level of 

professionalism while I’m in the homes of the client.

My Goals: As I mentioned before, to obtain employment and partnership with LabCorp. In 

addition to that and assisting those who need medical treatment who cannot go out and get it, I 

am quite qualified for this position (to be mentioned in further detail) and I wish to have a 

position that would further advance these skills.

Feasibility of the Project: I have no doubt that if I were to land this project with LabCorp, that I 

would be able to excel in the endeavor. As you will see in the next topic, I have a lot of 

qualifications in this field. Other important qualities I possess are compassion and dedication to 



this kind of work. My main focus is to help those that need it and further advance what I already 

know. With those two things in mind, I will be driven to succeed. 

My Qualifications: For starters, I am already a certified Phlebotomist. In addition, I am also a 

certified Home Health Aide and certified in CPR, first aid, and dementia and anxiety training.  I 

earned these licenses from TIA School of Allied Health in Hempstead and I have 3+ years of 

experience caring for mentally challenged and elderly clients. I am able to work in a fast paced 

environment without getting over pressured. 


